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EMERGENCY MEDICAL CARE CODE JLCE-R&P 
 

Minor and major illnesses and injuries can occur during the school day. Such events may require non- 
urgent, urgent, or emergency health care at school. A school nurse in each building who will be most 
familiar with students' health problems and community resources is important to providing competent 
emergency care planning and emergency medical treatment. 

 
Fundamental to any accident and/or illness treatment plan is acceptance by school personnel of 
responsibility for: 

• Providing immediate care 
• Notification of student's parent/guardian 
• Arranging for disposition and/or transportation to home or hospital 
• Guiding parent/guardian, when necessary, to sources of care. 

 
Guidelines/Responsibilities: 
I. The principal and school nurse are to develop a plan for the care of ill or injured persons within 

the school. 
A. To provide for the maximum safety of all students in cases of any emergencies including fire or 

other disasters, the principal must plan for the care and welfare of every ill or injured student and 
for every student with chronic or recurrent medical disorders. 

B. Individual Emergency Care plans should be in place for students and staff members whose 
health conditions may cause them to experience emergencies e.g. known food/insect 
anaphylaxis, asthma, diabetes, etc. 

II. The principal is to develop a cooperative relationship with the local police chief to ensure a 
workable procedure in emergency situations. 

III. All staff and students are to participate in all school safety drills. 

IV. The principal and school nurse must have on file emergency contact information cards for every 
employee containing the name, address, and telephone number of the employee's physician and 
the person to contact in case of emergency. 

V. The principal and school nurse must have on file emergency contact information cards for every 
student containing such information as the student's name, date of birth, allergies, address, 
daytime telephone number for parents/guardians, the names and daytime telephone numbers of 2 
people who have permission to pick up and take responsibility for the child until a 
parent/guardian is available, the name and phone number of the child's physician, along with the 
parent/guardian's signed permission to seek treatment and/or transport to ER if none of the above 
persons are available. See sample in appendix. 

VI. Each school shall maintain a dedicated room for student health care, which will provide a private 
and confidential environment to care for sick/injured children. This room should be adequately 
equipped and supplied to provide necessary first aid and emergency medical care. A protocol for 
updating and monitoring the emergency supplies should be established. 
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VII. Autoinject epinephrine should be available by individual prescription for student and staff 
members with a history of anaphylaxis. The school nurse will assist parents with the training of 
staff members in its use. 

VIII. Self-managed administration of epinephrine should be evaluated on a case-by-case basis by the 
school nurse, the parent, the health care provider and the student. 

A. Written permission from the parent and health care provider must be obtained for students with 
known life-threatening allergies who will self-medicate. 

B. An individual health care plan that includes continuous monitoring, emergency plans and 
evaluation should be written by the school nurse and maintained for every student with prescribed 
epinephrine. 

IX. Autoinject epinephrine shall be available in the emergency kit of each school in the event of a 
medical emergency. A school nurse, or specially trained staff members may also administer 
epinephrine to any student in case of a medical emergency, if appropriate. This authorization 
extends to administering epinephrine without prior notification to parents/guardians.  

X. Naloxone\Narcan and Opioid Antagonists: 
A. The Board authorizes the District to obtain, store and administer naloxone/Narcan and/or other 

opioid antagonists for emergency use in schools. 
B. The school nurse or other properly trained staff member may administer such medication in 

emergency situations. Opioid antagonists will be available during the regularly scheduled school 
day. They may be available at other times at the discretion of the Superintendent. 

C. The Superintendent is authorized to procure such medication on behalf of the District. 
D. All such medication will be clearly marked and stored in a secure space in the school nurse’s 

office or other appropriate location. Such medication will be locked at all times except when 
needed for administration. The school nurse is responsible for storing the medication consistent 
with the manufacturer’s instructions. 

E. Local law enforcement and emergency medical service personnel will be notified if such 
medication is administered by the District. 

F. Records related to the administration of such medication shall be made and maintained by the 
school nurse. The school nurse will follow other first aid reporting protocols, as may be 
determined by other Board policy or administrative directive. 

XI. The principal is to post in the main office and health office a list of persons to be called upon to 
assist with first aid if the school nurse is not available or if additional support is needed. 

A. Any school employee is to render necessary first aid in extreme emergencies; reference is to be 
made to Emergency Guidelines for Schools published by Emergency Medical Services for 
Children located in the health office. 

B. As a minimum, two staff persons, in addition to the school nurse should be trained to render first 
aid, provide basic life support, and the recognition and treatment of anaphylaxis. Education 
should be on a voluntary basis. 

C. All staff members shall be educated in universal precautions at the beginning of each school year. 

XII. To provide prompt emergency care for life threatening circumstances, call 911 to activate 
emergency medical services (EMS). 
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XIII. The principal or designee is to promptly notify the parent/guardian or person designated in case 
of emergency, by phone, messenger, or police; if the parent, guardian or person designated in 
case of emergencies cannot be reached, the principal is to act in place of the parent to secure 
adequate medical attention. 

XIV. Responsibility for further medical attention in the case of students rests with the parent/guardian 
or person designated for emergencies; adults are responsible for their own care. 

XV. The principal is to inform the superintendent, and a report is to be filed regarding details of all 
serious cases before the end of the school day. See Incident Report Form in appendix. Additional 
reports will be made of accidents involving school employees as are required by workers' 
compensation. The personnel department will maintain records and reports pertaining to workers' 
compensation and will administer this program. 

XVI. All emergency medical care must be documented by the school nurse in the student's permanent 
health record. 

 

XVII. Ill/injured students release from school 
A. Release to home - 

1. An ill or injured student may be dismissed from school if an assessment of the school nurse 
or the individual designated by the principal determines that it is necessary. 

2. When a student needs home care, every effort is to be made to have the parent/guardian (or if 
unable to do so, the person designated as emergency contact) come to school to pick up the 
student. 

3. If a taxi is required, the parent/guardian is to request the taxi and is responsible for the fare. 
4. No elementary age student is to be left at home unless there is a responsible adult to receive 

him/her. 
5. A student with a valid driver’s license and vehicle may drive him/herself home with parental 

permission if the school nurse determines that the student is capable. A parent may designate 
by telephone permission that an older sibling may drive a younger sibling home to be attended 
to. 

6. If no responsible adult can come to school for the student, and if the illness or injury is 
sufficiently serious to warrant an escort, such service is to be provided with written or verbal 
parental consent. 
a) An elementary student who is ill or injured may not be sent home without an escort. 
b) The escort may be school staff or the principal. 
c) The escort is to report the disposition of the case to the principal. 

B. Students sent to hospital - No ill or injured student is permitted to go to the hospital in the 
absence of a parent/guardian without being accompanied by a member of the school staff. 
1. It is advisable to send an ill or injured student to a hospital emergency room as soon as 

possible in any case which the parent/guardian of a student whose condition apparently 
demands prompt medical care cannot be located within a reasonable time. 

2. Extreme emergencies may demand immediate action without preliminary attempts to locate 
responsible adults; however, these adults are to be notified as promptly as possible thereafter. 

3. Transportation to the hospital 
a) The Emergency Medical Services (EMS) should be activated by calling 911. 
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b) A member of the school staff must accompany the student and is to remain at the hospital 
with the student until the parent/guardian or parent designated emergency contact arrives at 
the hospital. The principal or designee should make sure that transportation from the hospital 
is provided to the staff member. 
c) School personnel will not transport an ill or injured student to the Emergency Department 
in a private vehicle. 

C. Retention of student in school - If an ill or injured student is to remain in school until the end of 
the school day, but is unable to return to class, the student is to be placed under the supervision of 
an adult designated by the principal, preferably of the school nurse. 

D. Each school will maintain a sign-out procedure for students being dismissed before the end of the 
school day. 


